O6nacTHoe rocyapCTBEHHOE GHODKETHOE YUpeXKaeHne CoLuanbHOro o6CnyXmnBaHms
« HOBO-JIEHVHCKWIA 1OM - MHTEePHAT 4718 NpecTapenblX U UHBANWU0B»

MPNKAS
12 okTa6psa 2017 roga Ne241
r. MpkyTck

O6 yTBEPXAEHUMN NOSIOXEHUA MPUEMA, YUeTa, XPaHEHUA U Bbl4auM TMYHBIX BeLLei,
LLeHHOCTeln, JOKYMEHTOB, JEeHEeXHbIX CPeACTB Nonyyartenen counanbHbiX ycnyr
ONbYCO «HOBO-J/IEHUHCKWNIA LJOM - UHTEpHAT AN5 NpecTapenbiX U UHBaMA0B»

B uensax agh(eKTUBHOW opraHM3auuu npuema, yyeta, XpaHeHWs U Bbigaun NNYHbIX
BELlE, LLEHHOCTeW, [OKYMEHTOB, [AEHEXHbIX CPeAcTB MonyvaTeneid coumanbHbIX YCAYT,
PYKOBOACTBYSCb Y CTaBOM YUpexXaeHus,

MPNKAS3BIBAIO:

1  YTBepAuTb MNONOXEHWE TMpuema, Yy4yeTa, XpaHeHMA W Bblfayn JNINYHbIX BeLLEN,
LLleHHOCTe, JOKYMEHTOB, AEHEXHbIX CPeACTB nosyvartenen coumnansHbix yenyr OFrbYCO
«HOBO-/IEHVHCKMIA [OM - WHTepHaT ANna nMpecTapenbiX W WMHBaNUAOB» (fanee -
MMonoxeHwe).
2. OnpeaennTb OTBETCTBEHHbLIMU NNLAMM 3a NPUEM, YUET, XpaHEHUE, Bblaauy:
Kuswesckyto H.B, cecTpy-x03siiKy (TM4YHble BELLW, LEHHOCTHU);
WepruHy AA., rnasHoro byxrantepa (4eHeXxHble CpefcTBa);
LWywnaHoBy W.E., cneymanucTa no couunanbHon pabote (LOKYMEHTbI).
3. JlebegeHko A.A., 3aBefyloWeMy OTAENEHWEM  couManbHON  peabunuTayumu,
obecneynTb 03HaKOM/eHMe C [ON0XKEHNEM MonyYvaTenieid coymanbHbIX YCNyr.
4. MenenTbeBON, CeKpPeTapto PYKOBOAMTENSA, 03HAKOMUTbL PabOTHMKOB, YKa3aHHbIX B M.2
C HaCTOALLMM NPMKa3oM Nof NOAMUCH.
5. KOHTpO/b 3a MCMNOMHEHMEM HACTOALWEr0 NpMKasa 0CTaBMAK 3a COOOMN.

AnpekTtop



YTBEPXAEHO

Mpukaszom AupekTopa obnacTHoro
rocyAapCTBEHHOrO OO KETHOI0
yUpexaeHns coumanbHOro 06cnyXmBaHus
«HOBO-JIEHUHCKMIA OOM - WHTEpHaT Aans

npecTapesnbiX U MHBANLOBY»
Ne 241 oT «12» oKTA6psa 2017r.

MOJTOXXEHUE O
MNPUEME, YUYETE, XPAHEHUW U BbIOAYE JIMUYHbLIX BEWEW, UEHHOCTEWN,
OOKYMEHTOB, IEHEXHbIX CPEACTB MNOJTYYATENEN COUMNABHbLIX YCNYT
OrbYCO «HOBO-TIEHUHCKWIN AOM - UHTEPHAT
ANA MPECTAPENBIX 1 UHBANNAOB»

I.  O6wmne NOMOXKEHNS
1 HacTosuwee T[lonoxeHne onpegenseT OCHOBHble TpeboBaHWMA K OpraHusayuu
npuema, yyeta, XpaHeHUs U Bbl4ayYN NNYHbIX BeLleid U LEeHHOCTeRn, AeHEeXHbIX CPeicTs,
[IOKYMEHTOB nony4artenein couymansHbix ycnyr OFbBYCO «HOBO-JIEHUHCKUIA [OM -
WHTEpHAaT A4N1A NpecTapenbiX U UHBAUAOB» (fasiee - yupexaeHue).

2. BbinonHeHue Tpe6oBaHuii HacTosLero MonoXxeHns 06s3aTeNbHO Ans paboTHUKOB
1 nonydaTeneid counanbHbIX YCIYT YUPEXaeHus.
3. [VPEKTop yupexaeHns 06ecrednBaeT COXPaHHOCTb MPUHSATBLIX OT Monyvartenei

couManbHbIX YCAYT NWUYHbIX BELWE, LEHHOCTEA [AEHEXHbIX CpPeAcTB, [AOKYMEHTOB B
060py0BaHHbIX B YCTAHOB/IEHHOM MOPAAKE MOMELLEHUAX, Ceidax.
4. Moa UEHHOCTAMM nony4vaTenein coumanbHbIX YCAYr MOHUMAKOTCA HBENUPHbIE
n3genns, mMobunbHble TenegoHbl, 4Yacbl, 31eKTPONPMOOpbLI, MAaHLWETbl, KOMMbHOTEPDI,
TeNeBn3opbl 1 T.M0.
5. Moa Bewamn nony4vatenein couuanbHbIX YCAYr MOHUMAKOTCSH ofexaa, 00yBb,
rofIoBHbIE Y6OPbI U Apyrue Bewy nonyyartenein coumanbHbIX YCAyr.
6. Mog [AEHEeXHbIMW CcpeAcTBaMW MOHUMAKTCSH HalMyHble [EeHEeXHble CpeacTsa
nonyyatenein coyuanbHbIX YCNyr.
7. Mog AOKyMeHTamu nonyyaTeneit coumnanbHbIX YCAyr MOHMMAKTCA JINYHbIE
OOKYMEHTbI, CBUAETENbCTBA, TPYAOBAas KHVKKA, YA0CTOBEPEHME 1 T.M.
8. OTBeTCTBEHHbIMW /NMLaMK 32 [MpuUem, Y4yeT, XpaHeHue, Bblgadyy  (ganee -
OTBETCTBEHHbIE NnLA):

NWYHbIX BELLEW, LEHHOCTEeN nonyyaTeneil coumanbHbIX YCNyr sBASeTCA cecTpa-
X0351iKa;

JEHEXHbIX CpPeAcTB  nosiyyarteneld  couumanbHbIX YCNyr SBAAETCA  [/1aBHbIN
oyxrantep;

JOKYMEHTOB MosyyaTenieid couuanbHbIX YCAYr crneyuannucTt no  couuanbHOM
pab6orTe.

9. MecTo XpaHeHus:
NNYHBIX BELLEN, LeHHOCTEeN nony4vaTenein coumanbHbIX YCAYr - CKAag SIMYHbIX BELLEn
(nomeleHme Ne 302 Ha 3 aTaxe 6noka 2); A

AEHEXHbIX CPeACTB MNofiyvyaTenei coumanbHbIX YCAyr - Oyxrantepus yupexpaeHus (B
ceiithe Kaccupa B O0TAeNIbHON AYeiike, KabuHeT Ne 201);

JOKYMEHTOB MoJiyyaTenei coyuanbHbIX YCNyr - KabuMHeT cneunanncToB Mo couunanbHoi
pabote (B ceitdpe, kKabuHeT Ne 101).



10.  [leHeXHble cpeAcTBa rMosyyateneil couuanbHbIX YCAYr A0/MKHbl  XPaHUTbLCA
OT/IeNIbHO OT [JEHEXHbIX CPEeACTB U AOKYMEHTOB YUPEXAEHMS.

Il.  TMopsafok npuema v XpaHeHUs BeLlei, LEHHOCTEN, JOKYMEHTOB
nonyyaTtenen coumanbHbIX ycnyr

11.  Bewm, UEHHOCTW, JOKYMEHTbl nosyyartenieid coumanbHbIX YCAyr NPUHUMAKOTCS
OTBETCTBEHHbIMM 32 XpaHeHMWe Mo 3adBIeHUI0 MoayYaTena coumabHbIX YCyT.
12.  Opgexpa, 06yBb, TrONOBHble YybOpbl W Apyrue BewW WHAMBUAYASIbHOTO
NONb30BaHMA, HaXOAAWMECA NPU NOMyYaTeNsxX counanbHbIX YCAyr npu Ux nocTynjeHnn
B YUPEXAEHNE, NPUHUMAKOTCA Ha XPaHEHWE CECTPOI-X039MKON OTAENEeHUS MUNOCEPAUS,
B NPUCYTCTBMM NONyYaTens coumnanbHbix ycnyr. B cnyyae, Korga hu3anyeckoe coCTOsAHMe
nony4vatens coumanbHbIX YCAyr MpuM MOCTynAeHun cnaboe, npu npuemKe Takxe
NPUCYTCTBYET OPUCKOHCYNbT OTAENeHUA  couuanbHOW peabunutaumm  un - (Uan)
coumnanbHbll paboTHUK.
13.  TMpv npveme OT nonyyartenein couuanbHblid YCayr ofexpabl, 006yBW, TOMOBHbIX
yb0poB 1 Apyrux Belleil UHAMBUAYANIbHOIO MOMNb30BaHMA CeCTpa-xo3sdiika Npon3BoAnUT
OMWUCb WX BHELWHEro BMAa W MHAMBUAYaNbHbIX MNPWU3HAKOB (UBeT, MaTepuan u T.Mm.).
CocTaBnseTcsi ONUCb B [BYX 9K3EMMApax, B KOTOPbIX PacnucbiBalOTCA nony4vatesb
coumanbHbIX YCNyr, cecTpa-xo3sika u npucyTtcTeytoume nmya. OANH 3K3EMMNAP ONUCK
XPaHUTCS Yy CEeCTPbI-X035MKNW Ha CKnafe, a BTOPOM 3K3eMMAAp Bbl4aeTCa Ha PyKwu
nonyyaTesno coumnanbHbIX YCayr.

MpuHATbIE BELWW CKNaAblBalOTCA B MELWOK Ha MOJKY, MNPOHYMEepOBaHHY B
COOTBETCTBMM C ONUCHIO JINYHbLIX BELLEN. BepxHAA ofexaa BblBeLIMBAETCA Ha MJIEYNKN, B
KapmaH KnafeTtca IMCTOK ¢ yKasaHnem ®UO nonyyarens coumanbHbIX YCayr.

14. Bewn, mmerowmne 3HayuTeNlbHble 3arpA3HeHUs, B T.4. 6uonormyeckme (Kposb,
mMo4ya W np.), CAAKTCS CECTPOM-X039MKON no 6naHkKy cpaun 6Genbsi B NpadveyHyto, rge
NPOXOAAT CTUPKY WU FNaxKy.

15. CpoK XpaHeHUsi Belle mnony4vaTenein coyuanbHbIX YCAYr OrpaHnMYnBaeTcs
BPEMEHEM  HaxOXAeHus  nosiyydaTens  couManbHbIX — YCAYr B YUPEXAEHUN.
HeBocTpe6oBaHHble B CPOK BewW MosiyyaTenein coumanbHbIX YCNyr CAWUCLIBAKOTCA W
YTUAN3UPYIOTCS MO UCTEYEHUMN 6 MeCALEB C MOMEHTA BbIObITUSA UM CMEPTU NonyyaTens
counanbHbIX YCNyr.

1. MopapoK npuemMa N xpaHeHus
AEHEXHbIX CPeACTB nosay4yaTtesien coumanbHbIX YCAyr

16.  [leHeXHble cpefcTBa MO XeNaHW nony4varens CounanbHbIX yCnyr npuHMMaroTcs
Ha XpaHeHWe TrnaBHbIM GyxranTepoM. [leHeXxHble cpeAcTBa NPUHUMMAKOTCA B
NPUCYTCTBUMN NOJSIyyaTens coumanbHbIX YCNYr, KOPUCKOHCY/NbTA OTAENIEHUS COLnanbHOWM
peabunMtaunn, coumnanbHoOro paboTHuka.
17. XpaHeHne  Ha/M4YHbIX  [EHEeXHbIX CpPeAcTB  OCYLeCTBASAETCA B Ceilhax
(HecropaembIx MeTaNIMYECKNX LLKadax).
18.  Tpuv npuemMe Ha XpaHeHUEe Ha/NYHbIX [EHEXHbIX CPefACcTB OT noJsyyaTenein
coumanbHbIX YCNYr rfaBHbIM OyXranTepoM 3aBOAMTCA >XYpHan MOJyyYeHus, Bblhayun u
pacxofoBaHMA AEHEXHbIX CPeAcTB Nnosyyartesieil coumanbHbIX YCyr.
19.  PacxopoBaHWe — [EHEXHbIX  CPeACTB  Mofiyyatensa  couMmanbHbIX  ycnyr
nogpasymeBaet npuobpeTeHne TOBapoB, paboT, yCAyr Mo JIMYHON MNUCbMEHHON 3asBKe
nosiyyaTens couMasbHbIX YCAYr 4epe3 couUMaNbHOrO paboTHMKA YyupexpaeHus, B



[LO/MKHOCTHble 0053aHHOCTM KOTOPOro BXOAWT OKa3aHwe yCayr Nno MnoKynke, AOCTaBKe
TOBapoB, paboT v ycnyr.

20. B cnyyae, Korga nosyvaTeslb COLManbHbIX YCNAYr MO COCTOSHUIO 3[40POBbH He
MOXET /IMYHO CHUMATb AeHEeXHble CpeAcTBa CO CyeTa, OTKPbLITOro B OTAeneHUn 6GaHka,
CHATWE JEeHeXHbIX CPefCTB OCYLLeCTBAAET YNONHOMOUYEHHbI PabOTHUK YYpexaeHus, ¢
KOTOPbIM 3aK/Il04eH AOr0BOP O MOJIHOW MaTepuasnbHON OTBETCTBEHHOCTM, HA OCHOBAaHUN
3afBKM B CYMMe HeobXxoAMMOW [ANs Y[LOBNETBOPeHWSA MoTpebHOCTel nonyyarens
coLmanbHbIX YCayr.

21.  EXemecayHo, no wHGOpMauuu coumanbHOro paboTHMKA, OCHOBAHHOW Ha
3anpocax mnonydyateneli coumanbHbIX YCAYr, T[NaBHbIA 6Oyxrantep B MNPUCYTCTBUK
3amecTuTens AupekTopa no obwMmM BOnNpocamM, HayalbHUKa OTAefa KaLpoBO-MpaBoBOro
obecneyeHns [eATeNbHOCTM W pa3MelleHUs rocyfapCTBEHHOro 3akasa CHuUMaer
Ha/lMYHble [AeHEeXHble CpeAcTBa C 6GAHKOBCKMX KapTOyeK nosyvateneii coumasnbHbIX
yCnyr.

XpaHeHne 6aHKOBCKMX KapT HENoCpeAcTBEHHO OCYLLeCTBASeT 3aMecTUTeNb
AupekTopa no obwum Bonpocam B celipe B KabuHeTe 103. XpaHeHWe MUH-KOLOB K
0aHKOBCKMM KapTam HEenoCcpeAcTBEHHO OCYLLeCTBAsieT HayalbHUK OTAena KafpoBo-
NMpaBoBOro ob6ecnevyeHuUs [AeATENbHOCTU U pa3MeLleHns rocyfapCTBEHHOro 3akasa B
KabuHete 205.

OcTaTKM HEeMcrnonb30BaHHbIX B TeueHue MecsAla [LeHEeXHble CpeAcTBa BHOCATCA
rNaBHbIM GyXranTepom Ha CYeT nosiyyaTens couuanbHbIX YCAYr B KOHLUE TeKyLiero
mecsaua, NnM60 oopMnseTCs OKypHan [ABVMKEHUS HaNUYHbIX [EeHeXHbIX CpPeAcTB
nonyyatens couuanbHbIX YCnyr.

KBuTaHummn, noaTeepxjaloliee CHATME W 3a4UC/IEHWE HAIMUYHbBIX [LEHEeXHbIX
CPeACTB BHOCATCA B )KYpHan MOMyYeHWSs W PacxofoBaHWUA [LEHEXHbIX CpeacTB
nony4yaTenein coymanbHbIX YCyr.

22. BwmecTe ¢ nprobpeTeHHbIM TOBAPOM, paboTol, YCAYyrol nonyyaTento coumanbHbIX
yCnyr nepegaroTca KONuu JOKYMEHTOB, NOATBepXAaloLlmne onnaty ToBapa (TOBapHbI U
(M) KaccoBbliA 4YeK), OpUrMHasbl KOTOPbIX BK/IEMBAKTCA B XXYpPHan MOMyYeHUs WU
pacxof0BaHWs LeHEeXHbIX CPeACTB nonyyateneil coumanbHbIX YCyr.

23.  PabOTHMKM yuYpex[eHUs He BNpaBe CHMMAaTb [EHEeXHble CpeAcTBa B pasmepe
bonbliemM, 4YeM Heo6X0AMMO AN YAOBNETBOPeHUs NOTpeGHOCTEN, 3afBNEHHbIX
nofyyatenieM COUManbHbIX YCAYr, U OCYLLEeCTBAATb XPaHeHWe OCTaBLUMXCA [EeHEeXHbIX
CpPeAcTs.

24.  To utoram Mecsila 3amecTUTeNb AMPEKTOpa Mo o6l MM BOMpOCaM M HavyanbHUK
OTAena  KafpoBO-NpaBOBOro  o06GecneyeHWs  [eATeNlbHOCTU W pasmeLleHuns
rocyfiapCTBEHHOIO 3aKa3sa No XypHanam Nofy4YeHUs 1 pacXofoBaHUsA AeHeXHbIX CPeAcTB
nonyuvaTeneil coumanbHbIX YCNYr CBepsArOT 3aTpaTbl MoayyaTesnieid coumanbHbIX YCnyr ¢
0CTaTKaMW HaIMYHbIX AEHEXHbIX CPEACTB

V. MopsALOK Bblfayn BeLLei, LLEHHOCTEN, feHEXHbIX CPeACTB, LJOKYMEHTOB
nony4yartenei coynanbHbIX yCnyr
25. ChaHHble Ha XpaHeHMe JNYHble BewW, LUEHHOCTU, [AeHeXHble CpeacTBa,
[OKYMEHTbl  BO3BpalLalOTCA noay4vatenaMm  coumanbHbIX ycayr no TpeboBaHuWIO
nony4vatens coumanbHbIX YCNYr, BblIObITUN U3 YUpeXAeHUA (PacTOPXeHUs 40roBopa).
26. Mpn Bblgaye HaUYHbIX [EHEXHbIX CPeACTB [NaBHbIA Oyxrantep 3aHOCUT
COOTBETCTBYHOLME 3aMUCK B XXYPHan MONYYEeHUA U pacxofoBaHUS [eHeXHbIX CpeacTB



27. B cnyyae cMmepTu nonyyaTens couumanbHbIX YCNYr Bblfaya J/IMYHbIX BeLLe,
LLeHHOCTEl M AOKYMEHTOB MPOM3BOAMTCA POACTBEHHMKAM COMN1aCHO OMUCH.

28. B cnyyae pacxoXAeHus AaHHbIX OMUCKU C HaIMYMEM MMYLLLECTBA COCTABNAETCS aKT
KoMuccueld, Ha3HAYeHHOW AUPEKTOPOM  YUPeX[EHWs, BbIACHAOTCA MPUYMHBI U

BUHOBHbIE NNLA.
CTOMMOCTb MMYLLECTBA BO3MELL,AETCS MOMyYaTeNto coluanbHbIX YCNyr B NOpsAKe,

npefycMOTPEHHOM [e/CTBYIOLMM 3aKOHOAATE/IbCTBOM.

29. B cnyuae cMepTn nony4yatens coumanbHbIX YCAYT HalUYHbIe feHeXHble CPefCTBa,
CAaHHble Ha XpaHeHuWe, 3a4UCNATCA Ha NNLEBON cyeT yupexaeHns Ne 8060206001 1 u
XPaHATCA Ha CYeTe YupexAeHWs [0 WX BOCTpebOBaHWA 3aKOHHbIMW HacnefHUKamu

nony4yartens coumanbHbIX YCayr.

noaroToBuMn:

HavyanbHUK oTAena KagpoBo-NpaBoOBOro
obecneyeHns LeATENbHOCTU U pasmelLeHuns
rocyfapCTBeHHOIo0 3akasa



